
                             
 
 

 

RECOMMENDED ACTION: 
A motion to approve Resolution 1150, approving a Special Event Permit to the 
Smithville Festival Committee for Smithville Lake Festival 2023. 
 
SUMMARY: 
Approval of this item will issue a Special Event Permit to the Smithville Festival 
Committee (Chairman, Barbara Lamb) for Smithville Lake Festival to be held at 
Courtyard Park on June 16 and 17, 2023. 
 
The requested permit will allow the participants to have alcohol (open container) at the 
event.  The event coordinators have requested that the event run from 5:00 p.m. to 
12:00 a.m. on Friday (June 16) and from 9:00 a.m. to 12:00 a.m. Saturday (June 17). 
The committee has also requested closure of Main Street, Bridge Street and Church 
Street from 12 noon on Friday (June 16) through 12:00 a.m. on Saturday (June 17).   
 
Per City Ordinance 600.070 (G &H) the Board of Aldermen may grant a Special Event 
Permit to allow drinking in public.  Alcohol will be contained within a “Beer Garden” area 
at the courtyard. 
 
The event coordinators have applied for and obtained State Alcohol licensing.  All 
businesses/committees selling alcohol are required to have City and State Alcohol 
licenses.   

The public facility use policy allows the City to sponsor events if a written agreement is 
executed that describes the obligations between the parties, and if executed, removes 
the obligation for the group to reserve the facility or pay fees. 

Smithville Lake Festival is asking the Board to sponsor Lake Festival by waiving the 
Speical Event fee of $300 ($150 x 2 days) and $200 Damage Deposit.  

PREVIOUS ACTION: 
Special Event Permits have been approved for this event in the past (2019, 2020, 2021 
and 2022). 
 
POLICY ISSUE:        
n/a 
 
FINANCIAL CONSIDERATIONS: 

MEETING DATE: 12/6/2022 DEPARTMENT:  Parks and Recreation 

AGENDA ITEM:   Resolution 1150 – Special Event Permit – Smithville Lake Festival 

Board of Aldermen  
Request for Action 



None 
 
ATTACHMENTS: 

☒ Ordinance                                 ☐ Contract 
☒ Resolution                                 ☐ Plans 
☐ Staff Report                               ☐ Minutes 
☒ Other: Application 



 
RESOLUTION 1150 

 
A RESOLUTION APPROVING A SPECIAL EVENT PERMIT FOR  
THE SMITHVILLE FESTIVAL COMMITTEE FOR SMITHVILLE  

LAKE FESTIVAL 2023 AT COURTYARD PARK ON FRIDAY AND 
SATURDAY JUNE 16 AND 17, 2023 

 
WHEREAS, the Smithville Festival Committee, LLC has submitted an application 
with all required fees and documentation; and, 
 
WHEREAS, licensed businesses will supply the food and beverages for a fee to 
the participants in a beer garden tent at Courtyard Park using their state and city 
licenses to sell alcohol; and, 
 
WHEREAS, the applicant has submitted a map of the area and will monitor the 
area that will allow open consumption of alcohol in accordance with city code; 
and, 
 
WHEREAS, Smithville police officers will assist in providing security at the event; 
and, 
 
WHEREAS, sponsoring the event would allow waiver the Special Event Fee of 
$300 ($150 x 2 Days) + $200 Damage Deposit. 
 
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF 
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS: 
 
THAT A SPECIAL EVENT PERMIT BE ISSUED TO THE SMITHVILLE 
FESTIVAL COMMITTEE FOR SMITHVILLE LAKE FESTIVAL 2023 TO BE 
HELD JUNE 16 and 17, 2023 IN ACCORDANCE WITH THE PLAN 
APPROVED BY THE CHIEF OF POLICE. 
 
PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the 
Mayor of the City of Smithville, Missouri, the 6th day of December 2022. 
 

 
 

____________________________ 
Damien Boley, Mayor 
 
ATTEST: 
 
 
 
____________________________ 
Linda Drummond, City Clerk 



Date Submitted S 1TH ILLEI 
CITY OF SMITHVILLE 

107 West Main Street 

Smithville, MO 64089 Application# ____ _ 

"ARKS & RECREAT:ON J 

Date Approved ___ _ 

SPECIAL EVENT APPLICATION 

Thank you for choosing the City of Smithville for your event Staff looks forward to working with you in 
ensuring a quality event and protecting the public health, safety, and welfare of event participants and the 
public at large. In order to do so, the City requires that all events must be approved prior to the event 
Please complete and return the following special event application to City Hall at the address above. Thank 
you again for choosing Smithville. Please refer to the Application Information and corresponding sections in 
the Event Rules and Conditions to answer most questions. 

1. EVENT INFORMATION: 

Event Name: - fil\.~thv'i lle. Cake- es· "Jo...l 
. ("\ . . ft~ l ..:51.Lf'f'OU..'1\ 'l ~ . 6' (€e .::s,. 

Event Location\....M+i~ r'a..r + Event lier: _ _..,..o1-a-------------
Detailed event description {additional room on next page or sheet may be attached): ______ _ 

·ev~+ \-tl e.lJ'-+e , "'"w\.f.-\1\. +- 6-J {Ui._"'ts . ve...._tOo·rs etc · 
l 5DD 

Event Date{s) and Times: ~1\e..- \lo+ 17. o2DQ2> 5 fµ. (N\_ {lo R ·tt, ~\&"''\5l~ CfiAV\e... l 7 
Set up date/time: ::I"u.\J\.e.. lip @ q a..,_ Cleanup finished date/time: 0uY\e_ \J a_, Mo ..... · 

2. APPLICANT/ CONTACT INFORMATION: 

Applicant Property Owner(s), if not applicant orCity 

Name: Name:~bo..n.... kw-la 
Organization&~~ .. fl-e fuAJcLl 
Address: 5Cio C1 bet~ J?oa.D 
City, State, Zip: 3-ru{#t,..,v, /le_ )..,Le 

·--------------
Cc.'1Al\,1t'\i\\ tte.e Organization: ___________ _ 

Phone:~,b-&b5-~D Fax: -------
Emergency#: 8il~ ·-~o5 .. a&30 

E-mail: blll-·t'(~Y&a7f: r-.e+ 

Alternative Contact 

Name: ·All\ >Dr'. La Y'hL 

Address: --------------
City, State, Zip: _________ _ 

Phone: Fax: ------ ------
Emergency#: -----------­

E-mail: --------------
Alternative Contact 

Name: --------------
Phone: --------------
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Detailed event description continued (Attach additional sheet if necessary): -------­

"'J"t s f S (J,l'\ G-i'Y\.i..uJ B\JeJL + ~r 'flQ... (1p ~\IV\ u.ri ,i-~ (.s 

Run 
a 

3. EVENT TYPE: 

Parade/ Bike 
Walk March Race/Tour Street Fair Concert 
a ii('. a a a 

()'\ f\ f ~'"'1\ltC tl '-D 

5. SITE PLAN 

Film 
Q 

Other: 
lJ 

Where do you plan to have your event? Courtyard Park:_Other Public Property:-----­

The site plan should be a detailed narrative and/or map including a description of the event set up, such 
as event entry and exit, temporary restrooms, first aid, start/finish lines, inflatables, and a timeline of your 
event Please write this description in the space provided below or attach the descriptiop as a Word 
document. Explain Your Site Plan (Attach additional sheet if necessary): 14.e. :e.,ve.t\t W i l/ 
be.- c.e~W a"...,..J1 ~ c.,iu-:bp,:41 ~ {) ..... '4k- r..iw::rytni2. 
C.\+j she.eh w;u be-~ .fu< 'fk e\le(I\+ ~ ~~ s-+reJJ,. 

e.. . ...J - l 10 



6. PARKING PLAN 

Do you have sufficient on street/lot parking at your event space? Yes:lNo: __ 

If No:. Additional Parking and Shuttle Routes need to be ,approveq bY, the City. Explain You~!arkin~ Plan 
(Attach additional sheet ifnecessary): C\~ S~rfc~c.e_ I oT.f d- e~d-~\ .S::t£ee"ts 

LJ-.,\l \n~ U£e/). --~:c e.,.u-e.¢',+ f4~ fc, f'j. · 

7. PUBLIC INFORMATION: 

If applicable, surrounding businesses that will be impacted by the event must be notified no later than 14 
days prior to the event. How will you notify.neighbors/businesses of your event? Explain (Attach 

additional sheet if necessary):-------------------------

k)e ·, l 'ft,\Jr, Je- S1,1 .. (' 

8. CANCELLATION NOTICE: 

, ~\,I IJ 
1.;UI~ 

How will you notify participants if Y.Our event is canc~lled with 48 hours of event day? J=xplpin (Attach 
additional sheet if necessary): :Sbt:l cd ~e.J:JXa.. \.lfA. itv..... &P··C G--c~e.Lot>o/e_ f tt.?!s e.... 

+· D ~\:!' w~.~ ~e., ~-- ltJ1, \\ ~J- o..... Ctu\.~J=Llet:0 .S\f~/'" D veir 

9. SECURITY PLAN: 

Descri~e your _security plan, ~ncluding crowd control,_ i~ternal sec~rity, and venue safety .. Specify if you+ 
would hke to hire off-duty pohce support. (Attach add1t1onal sheet 1f necessary): Lue 11) l ( \ fetu..eJ 

o, 'f sPu !)e,. ~~o -~ "-<;ecux\. < GLe-i' ? st- ~- l>·~\o=<-' 

pt+re 1 'i{e... e-r:-k"" e- Cl~ett... f o~- \}ke... +~+, .ra_\ ~of ~v.J~ . t/t..·e 
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10. RESTROOM PLAN: 

Describe your restroom/restroom cleaning plan. At least three restrooms must be provided for each 
estimated ~00 ~. endees Sp!cify if y~u would Ii~ to hi_re city ~tat( sup ort (A~h add~iot1~~~he,t if 
necessary). . 1 . f'e. If\.. l, 'f\ e.e &_eJ). ·.. ke... , "'- t n e-l. 

kot,Lr. We- w,J l be_ \J"e..-4; N Y'e.s.4',ooW\S + h.~uJa.,.(6.J 

11. CLEAN UP PLAN: 

Describe your clean-up plan, including trash removal and recyclin 
hire city staff support. (Attach additional sheet if necessary): -=::::'..:...:...;::>......;::::::..l.i~....!..--w:.:~i--~~~!.::.: 

b'K s\-'lC, ' \\ ~" (l("i \L 

12. FIRST AID PLAN: 

Describe your First Aid Plan. (Attach additional sheet if necessary): ----------­

~ s iJ . ~rl+e.e-. .s+ec ks .!).. f'e_c·,\$~,r-Jl V'\L,Lf'~e $ wlc. 

~ \\ b-e.. OT\ C!>V-~ ~\o~ ... ,'t\" 1J..r\-e..s l.t . .f, ll f': dn-e .. 

tu--- ula. n~e- he. 
13. UTILITY CONNECTIONS 

Do you want to have a utility connection/s at your event? Yes:_.l_No:. __ 

If Yes: How Many Electric Pedestals? UJ\5 u.r e.. e,...~ 'fk,\s -ti. M. -e.... 

If Yes: How Many Water Hookups? \4L~su.re. o-d-· \J.L; > 'Pi-N--e. ~ 

Additional \,.!tility Requests (AttachAJdditional sheet if necessary.): ~ J;e~u.e.&-1- fbWer 4olV' 
s\.<e..e.-\ \lj'-T.S he.. ~ \I'& u P)"' a....s wet:.\ a.=S' r~c.< it, ~ee.s' 

14. ROADWAY AND PARKING LOT CLOSURES: 
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15. OTHER STAFF SUPPORT: 

Do you desire to hire city staff for otherduties? Yes: __ No: J(_ 
If Yes: Please Explain {Attach additional sheet if necessary): _____________ _ 

16. SIGNAGE: 

Do you want to also have advertising signage for your event on private property? Yes:LNo: __ 

If Yes: ~ttach a. Sign PermitApplicatioo '5~,"' :fleF~,+ O...ffi'co:fi/YV'\ s. W~1 Lt ~e 
b,lt}ftl\, t\-e JI CA ~--s e.r ~ e.Af~ cfo.te. '" 

17. SPECIAL ITEMS: 

Are you serving alcohol? .....................•... Yes:J(_No: __ 

Are you having amplified music? ............ Yes:LNo: __ (lfYes, complete question 18 onpg. 13) 

Will you havefoodfsalesvendors? .......... Yes:XNo:. __ (lfYes, complete question20 on pg.15-16) 

18. AMPLIFIED SOUND / PERFORMANCE LIST 

If you plan to have amplified sound, provide a tentative list of performers, performance type, music genre, 
performance times. and duration. Include non-live prerecorded sound/music. The complete performance 
list is due 7 days before the event {Attach additional sheet if necessary): 

1. \..U\. kew 1'. ():.-+ \fl, .S 'i1 rJ...€-

2. ----------------------------------

3. ------------------------~--------------

4. ---------------------------------------

5. --------------------------------------

6. ----------------------------------------------

7. ----------------------------------

8. ------------------------------------

9. ----------------------------------

10. --------------------------------
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INSURANCE tJ; ). \ 

Must submit a copy of your special event insurance policy with this form. 

THE UNDERSIGNED is an authorized representative of the event sponsor (hereinafter Name of Event Sponsor 

referred to as "the Sponsor Organization") IN CONSIDERATION of being given the opportunity to sponsor this 

event (hereinafter referred to as "the Event"), THE SPONSOR ORGANIZATION: 1. HEREBY COVENANTS NOT 

TO SUE AND RELEASES, WAIVES, DISCHARGES AND INDEMNIFIES the Releasees ("Releasees" are defined as 

the City of Smithville and its respective officials, agents and employees) from all liability against any and all 

claims and causes of action for injury, death, disease, related in any manner to the Event; 2. IN THE ABSENCE 

OF PROVIDING PROOF OF INSURANCE COVERAGE, the Sponsor Organization further acknowledges that the 

City of Smithville is not sponsoring nor otherwise involved in the administration of the Event, and the 

Sponsor assumes responsibility for claims associated with its operation or administration. THE SPONSOR 

ORGANIZATION expressly agrees that the foregoing Special Event Release and Hold Harmless Agreement is 

intended to be as broad and inclusive as is permitted by the law of the State of Missouri and that if any portion 

of this Special Event Release and Hold Harmless Agreement is held invalid, it is agreed that the balance shall, 

notwithstanding, continue in full legal force and effect THE UNDERSIGNED, ON BEHALF OF THE SPONSOR 

ORGANIZATION, HAS CAREFULLY READ AND VOLUNTARILY SIGNS THE SPECIAL EVENT RELEASE AND 

HOLD HARMLESS AGREEMENT, and further agrees that no oral representations, statements or inducements 

apart from the foregoing written agreement have been made. 

SJ~ OF LEGALLYAUT~ORIZED REPRESENTATIVE 

I , ;~il,u.- chj 
Date 

PRINTED NAME OF LEGALLY AUTHORIZED REPRESENTATIVE TITLE 
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19. VENDORS: 

Please fill out the following vendor information. Refer to the Event Rules and Conditions for more 
information. Include amusement/carnival ride vendors. 

VENDOR LIST: 

Clay County 
Whatthe Health Dept. 

vendor will Permit# 
be selling? Please attached 

(Food/Bever insurance 
(oneortwo agevenders certificate for 

Vendor Name Contact Info words) only) each vendor 

11.f\ kCUJ I' a..-+ 'f"-\~ ,{~1 0 
e.. 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

eJ-J 15 



VENDOR MAP 

1 necessary): Please map the planned vendors at your event (Attach additional sheet "f 

LEGAL 

~1-('e_e..f. 
\ \J\. ~1\t1.h1JJ e~ 
~- s.,~,'tl.. 

I 

~?ve read and understand the Event Rules and Cond. . . . 
~yth~~~d fees associated with my eve~~ons and Apphcatmn Information Guide. I will 

---='---~;:___~.,.L...!:'.~:=:'.--Eventcoordinator \ \ l i 1ef;}- Date 
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CHECKLIST 

Completed Event Information, Application Contact Information, Event Type Sections 

CompletedSite Plan Section 

Completed Parking Plan Section 

Completed Public Information and Cancellation Notice Sections 

Completed Security Plan 

Completed Restroom and Clean-Up Plan 

V City Staff Request $30.00 fhour per staff member. 

Temporazy Sign Application and Fee. 

Temporary Caterer's Permit Please read the requirementsJor having alcohol at an event 

Completed Performance Section 

Completed Vendor Section. 

Additional Fees and other Requested Information 

Reminder! Incomplete applications will not be accepted for processing. Please complete all sections legibly. 

Smithville Parks and Recreation 816-532-8130; Missouri Liquor Control 573-526-2769 
••••afli~~l,j~g 
Smithville Police Department ad City Hall Clay County Health Department 816-595-4200 

816-53 2-3897 
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**CITY USE ONLY** 

REQUIRED APPROVALS, IF APPLICABLE: 

D Parks and Recreation Director 
AApproved Date: ___ _ Conditions:--------

D Board of Aldermen (alcohol/other) AApproved Date: ___ _ Conditions:--------

D Police Chief ( closures/public safety/alcohol): A Approved Date: ___ _ Conditions:---------'--

D Health Department(food/beverageservice): AApproved Date: ___ _ Conditions:--------

D State of Missouri (alcohol license): AApproved Date: ___ _ Conditions:--------

D Finance Department {licenses/taxes/fees): A Approved Date: ____ Conditions:--------

D Development(temporary sign permit): AApproved Date: __ _ Conditions:--------

18 
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Smithville Police Department 

I { Request for Off-Duty Officers 

Date of Request: \ I . L i., V 

Date of Eventi:fu. t-e. I~, 17. l1; 2~ Address of Event: Cc~u.- o.rt-0 1
,...~ ,;-l- "+··S lt'J' 

Number Expected to Attend:. _____ (Oependingon event, 1 officerforevery100 inattendanc:e/commanderdfscr 

Type of Event (i.e. Wedding Recept;ion, Large Party, Community Event, Concert, Site Security, etc.) 

C,, '"'~uJ\ ·::J C:,\/f'j\:.+ 

REQUESTOR:~ PersonatO Business 

Name of Requestor: ~,r ba..N.... L:... w.-b 
Address:~~ L\be~ CZ/2., (11\NLJi Ile, ),\Jo," _ , 
ContaetName: ~h~ ~b Phone#8!~ ·-sfD./··c~DEmail: h la,.,...bt.(Q0,.,t: Y\e,+-
After-Hours.Contact: Ath£o'1\ LtR.~ Phone#:&Jw .- !so.5'~ ~~~ O 

INSURANCE REQ.UIREMENT: 

Business requestors hiring off•duty SmlthvHle Officers for security work shall carry the statutory limits for 
Workers Compensation Insurance and a minimum of $500,000 general liability insurance coverage. 

The requestor has provided a copy of the general liability insurance certificate. 0 YES D NO 

Description of Business Activity: 

Are there any potential concerns or threats to your event or the attendees? 0 YES (explain)(gl NO 

Approving Commander Radio# Date Time 



Smith"ille City Hall 
107 W. Main Street 
Smithville, MO 64089 

To Whom It May Concern: 

415 Fletcher Drive 

Smithville, MO 64089 

October 17, 2022 

The North Lake Church gives permission to the Smithville Festival 
Committee to use our property at 209 E. Main Street during The Smithville Lake 
Festival on June 16- 17, 2023. The property will be used for their Kids Zone. The 
Festival Committee will include our property on their insurance policy. 

If you have any ques,tions, please contact me at (620) 794-8922. 

Sincerely, 

Alvin Colston 



LAKE FEST EVENT MAP 

• EVENT PARKING BEER SALES 

• RESTROOMS (4 total) 11111/ POPCORN 

FOOD TRUCK 

JUNE 16 • STARTS AT 5:00 PM 
JUNE 17· STARTS AT 9:00 AM 

U SENIOR CENTER 

• CORNERSTONE COFFEE 

• CHOPSBBQ 

• HUMPHREY'S BAR & GRILL 



LAKE FEST PARADE MAP 

~ EVENT PARKING 

i RESTROOMS (4 total) 
\Ulfl 

.June 17 • Lake Fest Parade Route· 11 AM Start 
Start at High School • End at Heritage Park 

BEER SALES 

POPCORN 

Meadow and Mill Roads will be closed 30 mins before, as Police Request 

u SENIOR CENTER 

• CORNERSTONE COFFEE 

• CHOPS BBQ 

0 HUMPHREY'S BAR & GRILL 
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